¢ other cause beyond thecontrol of emplovee. ar

() if, on gessation of his em]:tlu:.-mﬁil., the emplovee obtains: Empln:mlam with any
other emplover, to the extent amount of such sccumulated balance is transferred
to his individual secount in any recopnized provident fund mamt:a.:ned by such
other employer, or

{iv)  if the entire balance standing to the credit of employes s transferred to his
actount under @ pension scheme FE-FP.'IT!:ﬂ trin section: 80 CCTy and notified by
the ceniral Government

‘When the accwnufated balance due and becoming p.nwb]e ko an emplovee includes
any amount tapsterred from his individual sccount in any other recognized
provident Fund(s) maintained by his former cmploverish then in computing the
p::rl_m:l of conlimuois :rr:ni,-;‘.:r_' the penod or p:r[:‘}ﬂ_s of continuous services rendered
under former emplover(s) shall be counted for the purposes of (i) and (i)
above. Under the above: four situations at (1) 10 {iv), the accamulated balance due and
payable to the employec is pot liable for TDS under section 192 AL

%  DDOsTOQ OBTAIN EVIDENCE/PROOF OF CLAIMS:

For the purpose of estmatmg mcome of the assesse or computing iax’ deductiens;
section [92(2D) prevides that person responsible for payving (DDOs) shall obtain from the
assessee evidence or proof or particular of claims such as House rent Allowance (where
aggregate annual rent exceeds one lakh rupees): Deduction of interest under the head
“Ineome From heuse property” and deduction under Chapter VI-A as per the preseribed form
12BB laid down by Rule 26C of the Rules,

Further, a5 per section 192 (2D read with the rizle 260, it is mandatory for the DDOs 1o
chiain dewils/evidence in respeet of claim of exemption for leave travel concession or
assistance before allowing the said exemption. The relevant form for furnishing details by
employee is Form 12BB.

It may be noted that the DIM)s shall allow income-tax exemption as referred to in
Para 53,1 after obtaining copies of inveices of specified expenditure incurred during
the specified pertod.

9.1 Salarv-income for thi purpose of secton 192 shall be computed as follow:-

a) First compute the gross salary a4 mentioned in para 5.1 including all the - incomes
meitioned in para 5.2 and excluding the income mantioned in para 5.3,

) Allow deductions mentiored In pars 3.4 from the fipure arrived ot (a) above und
compite the amount (o arrive at Net sabary of the employee

¢l Add meome from all other heads- “House properiy™, “Profits & gains of Business or
Profession”, Capital pains and Income from other Sources 1o armive a1 the Gross Total
Income as shown in the form of simple statement nentioned para 3.5, However it
miay be remembered that no foss under any such hiead is allowable by DDO _other
than loss under the Head “Income from House property™ to the extent of Rs, 200
[akh.
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i) Allow deduetions mentioned in para 5-5 from the figure arrived ot c) above ensuring
that the relevant conditions are satisfied The aggreeate of the deductions: subject 1o
the threshold limits mentioned in para 3.5 shall not exceed the amount at (bj-above
and if’ itiexceeds, it should be réstricted to that. amount,

This will be the amount of total income of the emplovee on which income tax would be
required to be deducted. This meome: should be rounded off to the nearest multiple of ten
s

922 Income-tax on such income shall be calculated at the rates given in para 2.1 of this
Circular keeping in view the age of the employee and subject to the provisions of sec.
206AA, as discussed n para 4.8, Rebate-as per Section 87A up to Rs 12,500/ o eligible
persons (see pare 6 may be given. Surcharge shall be caleulated in cases where applicable
{see-para 2.2).

9.3 The amount of tax as increased by the surcharge if applicable so arrived &t shall be:
incressed by Health asd Education Cess al the mite of 4% o armve at the toial tax pavable.
9.4 The amoant of total tax payable as amived at para 2.3 should be dedusted every month
in equal installments. Any excess or deficit arising out of any previous dedoction can be
adiusted by increasing or decreasing the amount of subsequent deductions during the same
fmancial year.

1. MISCELLANFOUS:

0.1 These instructions ate not ‘exhavstive and are issued only with a view to guide
the tm]]lﬂ-j'ﬁs’ ta understand the varions provisions relating o deduction of tax  from
salaries. Wherever there s any doubt, reference may be made o the provisions of the
Income-tax Agt, 1961, the Tncome-tax Rules, 1962, the Finance Act, 2020 (No. 12 of 2020);
the Taxation and Other Laws (Relaxation and Am:emﬁnem of Ceriam Provisions) Act, 2020
No, 38 of 20207, the relévant circulars / nitifications, eic.

1.2 T case any assistance is required. the Assessing Officer/the Local Public Relation
Officer of the Income-tax. Department may be contacted.

103 These instructions may be brought to the notice of all Disbursing Officers and
Undertakings including those under the control of the Central? State Governments.

104 Copies of this Cireular are avaitable at the following websites:
www finmrin micin & www incomeax;

Hindi version wiil follow. %

(Mahesh Kumar)
Director (TT-budget), CBDT

Copy i

1 All State GovemmentsUnion Temitonies.
2. All Minigiries/Depaniments of Government of India pee,
3. Presiden’s Secretrial '
4. Vice-President's Socretariat
3. Prime Minister's Office
6. Lok Sabla Secretariat
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7. Rajya Sabhia Secreariat

8. Cabinet Secretariat

9, Secretary, LLP.S.C.. Dholpur House, New Dethi

10.Secretary, Stalf Selection Commission, Lodhi Complex. New Delhi

| 1.Supreme Courl of India, New Deltn

I 2.Elgction Commission, New Defhi

13 Planning Commission, New Deihi

|4 Secretarint of Govemnors/LL Governors of all StatesUnion Temitories

15 All Integrated Fmancial Advisors o MinistriesDepartments of Government of
India

16, All Heads of Departments & Offices subordinate to the Department of Revenue CBDT,
CBEC

17, Army Headguarters;, New Defhi

I8 Afr Headguarters, New: Delhl

19.Naval Headquarters, New Dethi

20, Director-General of Posts & Telegraphs, New Delhi
21 . Comptrolier & Audiior Gﬁmmi of India
22, Accountant Generals of all State Governments
23. Director of Audit{ Centralikolkata, New Delhi, Mumbai.
23 ANl Banks (Public Sector, Mationalzed including “State Bank of India)
23.Secretary. Reserve Bank of India Central Office P.B No.406. Mambai-200001 (25
copies for distribution 1o iis Brunches),
26, Aceounts Officer; Inspector Generalof Assam Rifles, (Hgrs), Shillong
27 Al Chambers of Commernce & Industry
28. Lok Sabha Rajva Sabha Seceetarial Libraries{15 copies each)
20, All Officers and Sections in Technical Wing of CBOT |
30, Asstt. Chief Inspector, BB Inspection Deptt. Regional Cell Mumbai/Kolkata!
Chennai/New Delhi‘and Kanpur,
31. Controller of Accounts, Dept. OF Ecomomie AfFairs, New Piethi
“32. Manager, Reserve Bank of India. Public Debt  Office. M'I.I'ﬂﬂ'di!bﬂd‘rﬂfﬂgﬂ-!“nl‘l
Bhubaneswat Mmkafﬁﬂtkntufﬁydmh;idﬂﬁn;‘ﬂirﬂﬁlﬂm‘f’{hnuﬂu"ﬁuﬂmﬂ‘ﬂew Delhif
Paina’ Guwahati Trivandrum.
"33 Contraller General of Defence Accounts, New Delhi.
34.!31.tect{-mh.. of Audit, I}eﬁmm Services, MNew Delhi.
35 National Saving Organisation, Nagpur, .
36, Deputy Avcountant General, Post & Telegraph, Kolkata.
37, The Legal Adviser, Expon-lmport Bank of Indin, P-B.No, 19969, umbai 4000021,
J&.Chief Controller of Accounts, CBIDT, Lok MNayak Bhawan, Khan Market, New Dethi
39.N. 8. Branch, Department of Economic Alffairs, New Delhi
40.The Min. of Law (Deptt. of Legal AfTiirs), Shastri Bhawan New Delhi.
41.A1 Foreign Banks operating in India
42; Air India, New Delhi
43 University Grants Commission, Bahadur Shah Jatar Marg,
New Dethi

(Mahesh Kumar)
Director (TT-budget), CROT
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SOME ILLUSTRATIONSH
Example 1
For Assessment 'Y 2127

{Ajﬂlkuhunu of Income tax in the case of an ij
below the age of sixty years and having gross satary income of:

i} B2 50,0000 .

i) Rs.10:50,000/-

) Re5550.0000- and
vl R 11050000/

(B) What will be the amount 6f TS in case of above employees. if PANGE s
nit submitted by them to their DDOs/Offices:

Particulars Hupees. | Rupees. | Rupess' | Rmpesy |  Rupees |
(i) (i) (i) () 5 .

Lﬁrmhﬂﬂt}' Income 2.50.000 | 600,000 | 10,530,000 | 35.50.000 | 1,10,30,000

glimlugsn\t_.al]ml'miﬁﬂ g —

| Contributionof GP.F, | 45000 50,000 | 100,000 | 100,000  1,00,000

Computation of Total Income and tax payable thercon

——

Particulars Rupees Rupeey Rupees ) Rupees Rupees
(iy (i) (i) (iv) (¥)
Crriss Salary LS0,000  6,00,000 | 10,50.000 | 5550000 | 1.10,50,000
Less: Sundard deduction SOHHH) SO000 SO0 | SO0 SOO00
u's 16(ia) )
. Less: Deduction Ls 80C 45 () 0000 | 1000001 100000 100,000
Taxabie Income L35000 | 5000600 900000 | 5400000 | 1.09.00.000
A Tax Nil Nil* | 92500 1432500 | 30,852,500
Thereon | i
Surcharge | 143,250 462,375
Add: Health & Fdueation Nil Nil | 3700 | 63030 141795
Cess @k 4%,
“Total tax pavable il | Nil 96,200 | 16,38, 780 36,586,670
(@ or Aadhaar number, a5 the case may be,
* Afier rebate of Rs 12500 u's 87A

# It may be noted that tax liability may not be the same in case the taxpayer opts for concessional tax
regime under section 1 1I5BAC of the Act.



Fiatialis

1=22

Caleulation of Income Tax in the case of an_gmpleyee below the age of sixty years
having a handicapped dependent (With valid PAN@ farnished to employer).

5.No. Particulars Rupees
1 | Gross Salary 470,000
2 hnmuut spl:nE' on treatment of a dependant, being person T000
with djsﬂ.hllll}' (but not severe disability’) |
3 | Amount pard to LIC with regard o annuity for the B0.000
maintenance of a dependant, being person with digability
{but not severe disabtlity)
% | GPF Contribution 35000
5 | 'LIF Paid 10,000
6 | Imerest Income on Savings Aceount 12.000
Lomputation of Tax:
S.No. | Particulars Rupees
I | Gross Salary 3,700,000 |
2 | Less: Smanderd deduction u'’s 146{ia) 510,000
3 | Add: Incomte-from Other Sources: Hs 12.000
Interest tncome on Savings Account |
4 Gross Total Income 4.32.000
5| Less: Deduction U/s 80DD (Restricted to Rs. 75,0000~ only) 60,000
& | Less: Deduction Ui's 80C (1) GI'F Rs.25 000/ 35,000 |
(HYLIP Rs 10000/ =
Rs,35 (-
7 | Less: Deduetion w's B0TTA on Interest Income on savings EOO0
account (restricted to Rs 10000/-) |
8 Total Income 297000
9 Income Tax thereon/payable Nil
(inchades Rebate of Re 12500 as per Section B7A)
10 | Add:
Heaith & Education Cess (@ 4%. Nil
1 Total Facome Tax payable il
12 Rounded ofl to Nil

@i or Aadhaar number, as the ease may be,

# 1t may be noted that tax liability may not be the same in case the taxpayer opts for concessional tax

regime undér section 115BAC of the Ast.
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Esample 3

For Assessmient Year -3

Calculation of Income Tax in the case of an_cmployee below age of sivty vears where
medical treatment expenditure was borne hy the employer (With valid PANG@
furnished to emplover).

SNo. | Particulars Rupees |
1 Gross Salary 5,535,000 |
2 Mﬂ&mﬂlﬂcrrnhmmm by emiployer on the ireatment of 33000

I wltranq dependent family member
3 [ nntnhuuﬂﬂ of GPF 20100
4 LIC Premium 20,040
5 Repayment of House Building Advance 25, (MY
| 6 Tuition fees for two children B0
7 Investment in Um;:_{__.mked insurance Plan 0060
B Interest Income on Savings Account — £.000
9 Interest Incomseon Time Deposit 15,000
Computation of Tax
| H.Na. Particulars Rupees
1 |GrossSalany, 5,55.000
P Add: Perguisite in respect of reimbursement of Medical 35,000
Expenses.
3 Less: Standard deduction w's 16(ia) 50,000
4 Income from Other Sources 23,
] Interest Income on Savings Account Rs.
LA
1) Interest Income on Timie Deposit Ha-
| 5,000 e TS =l ]
i = Gross Total Income 5,063,000
b f. Less: Deducion U BOC
{i) GPF Rs.20,000/- |
(it} LIC R 20,000~ |
tiit) Repayvment of House Building Advance  Rs25.000/-
{iv) Tuition fees for two-children R 60, 000y
{v) Investment § it Uiit-Linked Insurance Plan E;,m_mil;l-.f_
Total =Ry.1,55.000/-
Restricted to Rs. 130000/
b. Less: Deduction w's 30TTA on Interest Income ‘on
suvings aceount (restricted to Rs. 10000/ - available only on
Savings sccount intérest) Ks E;ﬂ{]-l}
Total deduction wvailable Ry 1,538,000/ 1, 58,000
7 Taotal Income 405,000
& Income Tax thereon/pavable Nil* |
(includes Rebate of Rs | 2500 ay per Section
BTA)
b Akl il
| Health & Education Cess @4%.
| Total Income Tax payabie Nil

i@ or Aadhasr mumber, as the case may be.
# It may be noted that tax Hability may not be the same in case the taxpayer opts for concessional tax
regime under section 1 15BAC of the Act
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For Assessment Year 2021-22

Mustrative calcalation of House Rent Allowance Uls 10 (13A) in respect of
residential accommodation situated in Delhi in case of an_gmplovee below the age of
sixty vears (With valid PANG furnished to employer).

| S.No. [ Particulars | Rupes
1| Salary I X
Z Dearness Allowance | 200,000
3 House Rent Allowance I 144,000
4 House rent paid (REE RN
5 |QenerslProvidentFupd 36.000
| 6 Life In&mam:l: Pﬂ:mium 4,000
i Subseription to Unit-Linked Insurance Plan 20,000
Computation of tetal income and tax pavable thereon
- S.No. Particulars Rupeis
1 Salary + Deamess Allowance + House Rent Allewance 740,000
3. 50,000+ 2,00.060-+1 40,000 = 6,90.000
7 Taotal Salary Income 740000
| 3 _ Less: Standand deduction w's 166a) e onee
4 Less: House Rent allowance caempt 1iis, JHHJM
Least ol
{a) Actual amount of HREA received=
14T
(b1 Expenditure of rént in exeéss of 10% of salary
{(including A presunving that DLA_is taken '
for retorement  benefif) ([ 1.44.000- 35.000) = 29,000
9,000
{e) 50% of Salary(Basict DA) .
2.75.000 [Bombay/Eolkata/Delhi/Chennai] or 40% of salary
iBasic + DA) in case of other ¢iies
Grross Total Income 6,0 1,000
Less: Deduction LlYs BOC
i) GPF R5.36,000/-
fiiy LIC Ha, 4.000
{1if) Investment in Unit-Linked Insurance Plan  Rs. 50000/ |
Total =5, 90,0~ QOO0
& Tatal Income | 5, 11,800
Tax payable | 14700
A | _
Health & Education Cess (2 4%, | SHE
Total Income Tax payable | 15288
Hounded off to 15290

@) or Aadbaar number, ds the case may be.

#t may be noted that tax liability may not be the same in case the taxpaver opts for concessional tax

regime under section 113BAC of the Act.
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Example 3

For Assessment Year 2021-22

IMustrating valoation of perguisite and calculation of tax in the case of an ﬂﬂhﬁﬂ bcdowy
age of sixty years of a primtemmuy in Mumbai who was provided accommodation in 2
Mat at concessional rafe for ten mwonths and in a hotel for two months { With valid PAN

@ furnished to employer).
S.No. Particalars Rupees
| Salary 7,50,000 |
| 2 | Bonus » 1,40, l]ﬂl[]
| ¥ Free gas, electricity, witer cte. (Actual bills paid by 40,000
COMpany) i
4{a) | Flatatconcessional rate (for ten month). @ 3,60, (00
R 36000/ month
4ib) | Hotel rent paid by emplover (for two month) 1,640,600
| 4{c) | Rent recovered from employee. ) a0 000
4d) | Cost.of fumiture, 2 00.000
5 Subscription to Unit Linked Insurance Plan 50,000
o Life Insarance Premium 10,000
74 Contribution to recognized P.F. 42 000
COMPUTATION OF TOTAL INCOME AND TAX PATD THEREON:
S.No. Particulars Rupees
1 Satarv 750,000
2 Bonus 140,000
x Total Salary(1 +2) for Valuation of Perquisites 8,90, (NK)
Valuation of perquisites
4fa) | Perquisite for flat(Cities having population=23 lakh as per
2000 census) .
Lower of (13%of salary for 10 months=Rs.1,05.000/)
and {(actual rent paid= Rs 3.60.0000 i.c. Rs. 1,085,000
4b) | Perquisite forhotel :
Lower of 24% of salarv of 2 months=Rs 33.600)
| and (actual payment= Rs 1,00,000) .. Rs 33,600
ey | Perguisites for Furniture @ 10% of cost {10% of Rs.
I.ﬂﬂ.ﬂﬂﬂ} Rs-.'lﬂ.{ﬂ}
d{cii) | Total of [4(a)+b)He)] (1.05000+ 33 600+
200D )R 158,600
Less: rent recovered (-1Rs.
61, (00
= Rs. 138,600
8,60
4d) | Add
Perquisite for free pas, eléctricity, waterete, R5.40,000{+)
Rs 98,600 [dickil] = Rsl,38,600
Total perquisites
3 Giross Total Income (Rs 840,000+ 1.38.600) | 10,28,6010
& | Less: Standard deduction w's 16{ia) ! 30,000
7 | Gross Total Income 9,78,600
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8 Less: Deduction U/s 800

{i). Provident Fu (80C)

42,000

(ii). LIC (80C)

10.000 _

(iii). Swbscription to Unit Linked Insurance Plan(80C)

50,0000 102,000

_ Total =

102,000

Restricted to Rs 102,000 u/s 80C [
9 | Total Income %,76.600
100 | Tax Pavabie 87,820
I Add:

Health & Education tess @ 4%, A513

12 Total Income Tax payable ' 91.333

I3 Rounded off to 91,330

(@ or Aadhaar number, as the case may be.
# Tt may be noted that tax Hability may net be the same in case the taxpayer opts for concessional tax
regime under section [13BAC of the Act,



Examaple £
P Asscssment Year 202122,
Htustratiog Yaluation of perquisite and calculation of tax in the case of an gmployes below the age of

6l years of & Private Company posted at Dethi and - repaybng Hause Building Loan (With valid PAN
i farnished to employer).

&N Farticulm. Rupees |
1 iy 4,50.000 |
2 Dearnéss Allowange 1,00 4100
5 House Kens Allowance 180000
4 Special Dytkes Allwance 12, K
s | Provident Fund 60,000
f LIP {3 10
7 Deposit in NSC VI issue 30,000
8 Rent Puid for howse hived by emplovee- §.20,000
g Repayment of Houss Buildme Loan (Principal) Sl 00
1 Tuition Fees for three children (Rs. 10,000 pee child) M 34,000
C i ol kel i T ke th
SN0,  Particalans | Bupes.
| | Gross Salary {Basic=DA+HRA+SDA) ! 7.A2.000
Less: House rond afbowince exemp L's 10 {13AY Least of;
{2} Actual ameont of HRA moeived.
R 180000
{Ii]t. Expenditire on rentin excess of 10% of salary (Including
DA jacsuming DA is included for retirement benefits
i b 200000 560007 s, 70,000
TiLO00 )
(). 50% of satary (inchiding £A) s Rs
250,000
7| Less Standard deduction w's L&{ia) 30,000
E Gross Total Taxable lncome .22 G0
1 Lass: Deduction 174 80C
(1), Provident Fund R
(i) Lmp ER 1i.i1)
(i), WNSC VI lssue 1o 30,000
{fvh Repavment of HEA ¥ L
iv), Tuition Fees (Restrictsd 0 twi chikdren) o 0, 1,560,000
Total 2 LBG00D
Restricted to LI0.000
3 Total Inceme 4,72.000
.1 Income Tax thereon payihic (incindes it
_Hebate of Rs 12500 a3 per Secti 74}
T Add::
Health & Edoeation Cess @ 4%. Nt
# Total Income Tax pavable Nil
Rounded off 1o Wil

“@m_ﬂmdhaﬁrnmhﬂ a5 the case may be
# It may be noted that tax Hability may not be the same in case the taxpayer opts for concessional tax
regime under section 115BAC I:!fthﬂ A,
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Example 7
Assessment Year 2021-22

A, Caleulation of Income tux in the case of a retired gmplovee above the age of
sixty years but below the age of 80 years and having gross pension of:

i Rs. 5,00, 000 -
v) R 8.50.000/-,
vi} Ra. 13.00,000:-.

B ‘What will be the amount of TDS in chse of above emplovees. i PANGE s not
submitted by them fo their DhOsOffices:

Particolars Rupees | Rupees Rupess

(i} (it} (i)
Gross Pension 3,00,000 | 85000k | 13.00.000
Contribution of P.P.F. 70000 | LOOLM | 1,50,000 |

Computztion of Total Income and tax payable thereon

EES T rY

Particulars Rupees Rupees Rupees
| @ (i) (i)
Gross Pension ; 3,006,000 8, 50,000 1 3,00,000
Less: Standand deduction w's 50,000 50,000 56,000 |
B s e
| Less: Deduction Lifs 86C TOL.000 1,400,600 1,530,000
Twable Income 3.80.000 700,000 11,00, 000
Tax thereon Wil 501,000 1. 40,000
(includes Rebate of R
12500 as per Séction
| 8TA
Health & Fducation Cess @ Nil 2,000 5,600
4%
| Total tax pavahle Nil | 52,000 1,45.600

idor Aadhaar mumber, as the case may be.
# It may be noted that tax liability may not be the same in case the taxpaver opis for concessional tax
regime under section 113BAC of the Act,




Exampic ¥

For Assessment Year 2021-22

A, Calenlation of Income tax in the case of a retired gmplovee above the age of
80 vears and having gross pension of:

i1 Re.5.50,000/-,
i) Rs.8,50.000/- ,
i) Rs. 13.00.000/-.

B What will be the amount of TDS in case of above employess, if PAN @is
not submitied by them to their DDOS/Offices:

Particulars Rupees | Rupees Rupees
(i) (i) oy
Crrees Penzion 350,000 | 850,000 | 13.00,000 |
Contribution of P.P.F. | RO | 126,000 1,50,01 |
Computation of Total Enconve and tax pavable thercon
Particulars. Rupees Rupees Rupees
H (i) (i)
‘Grosy Pengion 550,000 £,50,000 13,600,000
Less: Swndard deduction 50,000 50,000 30,000
| ws [6(iz) gl
Less: Deduction L/s 80C 80,000 120,000 150,000
Taxable Income 20,000 AR0.0001{ 11.00.000
'F'ax thereon Nil e (WM 1,360,000
Add:
Health & Education Cess Nil 1440 3200
(- A%, | 10l
Total tax payable Nil ITA40 | 135200

@ or Aadhaar number, as the case may be.
# It miay be noted that wx Habiiny may not be the same in case the taxpaver opls Tor concessional tax
reginie under section T13BAC of thuj Act,
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Example 9

Exemption w's 10 (13A)
L Mr. A, emploved with XYZ Lid. Up to 31.10.2019, received following
cmoluments :
S5.No. Particulars Rupees
1. [ ‘Basic pay p.m. 13,00
L2, | Bonus for the year received m July, 2019 7.200 |
3. | Clab ‘i'ﬂ'l:ﬂil}‘ {for privete use only) Expenditure by employer p.m. 700 |
4. | House Rent Allowance p.m. 2,800
5. | Employer's contribution to URPF p.m. (Mr. A also made equal 1,000

ek TR T W s T

W.e.f. 01.11.2019, Mr. A joined PQR Ltd., with following pay package

contribution)

------

e

1. | Basic pav p.m. 18,000
2. | House Remt Allowance p.m. 1,600
3. | Club Facility (for private use only) Expenditure by emplover pom. 1,100
4. | Use of car for journey between office and residence — Emplover's (3]
expenditure p.m.
% | Employer's ¢ontribution to RPF p.m. (Mr. A also mads equal 2000
contribution) _
— Other particulars of VIt A are as under ; =
I [ M A resides at Amritsar paving a menthly rent of 3,500
2, | Mr. A'sineome from other sources 135000
3. | Mr Acontributed 1o LIC/PPRNSC e, L 241, (b0
Compute Mr. A's taxable inconye and tax liability for A.Y, 2020-21,
Computation of Tax
[SNo.| Particulars Rupecs
l. | Income trom Salary
() From XYZ Ltd.
Basic pay (Rs 13,000 % 7) 91.000
Bonus 7,200
Club fagility (R, 700 x 7) Rupeex 4,900
HEA Rs2800xT) 19,600
Less | Exempt ufs 10{13A) 13,400 4,200
Employer's Contnbution 1o U R.P.F. | 107,300
(b) From POR Lid. . Rupees
Basic pay (Rs.1%,000 x 5) 90,000 |
H.E:A(Rs 1,600 x 5) 8,060
Less | Exempt u/s 10{134) B R
Chab Facility (Rs.1,100 x 5) 3,30}
Facitity of Car (not taxable as perquisite) 15,400 |
I Employer's Contribution to R, P.F. 0T 95,500
Giross Salary | 2,02, 800
' Less: Swndard deduction ws 16{ia) | 40,000
Net Salary 1,62.800
2. | Income from Others Sources L3S, 000
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Gross Totwal Income 2.97.800

Less: Dedoction w's 80C

- Contribution 1o LIC/PPE/NSC Rs. 20,000
 Contribution to RPF { Rs2000 x 5) | Rs: 10,000 30,000
Total Income 2.67.800
Computation of Tax Liability

Tax payable on Rs.2.67.800 850
Less : Rebate ws 37A .50 |
et lneome-tax payable il |
| Add : Health & Education Cess i 4%. Nil |
| Total Tax Payable Nil |

#Itmag. be noted Ltmmxhahht}fMnmhm&mwmmﬂmywnpufhrmﬁmnﬂ liax
regime under section 1 13BAC of the Act,
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Example 10

L Compuatation of Taxable Salary and allowances, Deduction for Interest on

Huusing Loan and Deduction w's 80C,

Mr. X, a Central Gove. Officers in Delhi, i réceiving Basic Pay Rs. 40,000, DA

prescribed rates; transport allowsnces (@ Bs.3600+-DA thereon. and HRA (existing- from
1% July 2019 [@24% of basic pay (though living in his own house). His date of increment
is Ist July. The following are other particulars of his income, Compute his taxable income
and tax payable, for A.Y.2020-2]

. No. Particulars Rupeey
1. | Honorarium for valuation of answer books of & departmental 3.000
Examination
2. | Fee for work done for a private body (1/3™ of fees has been 6,000
retained by Govt.)
3. | Contabutions 1o G.P.F. p:m. 4. 700)
| 4. | Posial Life Insurance Premium financed rom G.P.F.pm. 280
5. | Contribution to Central Govt, Employees Group Insurance Scheme 500
P,
6. | Life lnsumnce Premivm (being 2 Life Insumnce Policy of 143,300
] R |, (K000 4aken in name of his wife before 1.04.2012)
| 7. [ Coniribution o Public Provident Fund 10,000
8. | Repayment of HDFE loan borrowed after 1.04,1999 EMI 200,000
Ra.25.000 (Towards joan Rs.95,000, towards inferest Bs.2.05.000)
Conipiitutian of T3
‘I_E-EEE":W_—  Particulary Rupees
l. | Income from Salary =
Basic Pav (@ Rs 40,800 pm |
(MarchtoJuse 19y 160 (i}
i Re 41,200 pm* (I L*—“_E!TE‘ ta Feb 2020) 3,29 f(H} 4 89 600
Dearness Allowance
1.3.2019 10 30.06.2019 @ 7% i.e., Rs 40,000 p.m L1200
1.7.2019 10 31122019 (@ Paie Rs 81 200 pm | 22248
1.1.2020) to 28.02. 2020 @ 11% (assumed) Le. RS, | 9064
41200 pan 332,112
House Rent Allowance 1.17,504 6,49 616
ilﬁspurt Alowance
I’!‘Jﬂlﬂtﬂ?}ﬂﬁlﬂlﬂ,& 200 p.m 12,800
17201910 31.12.2019 @ Rs 3780 p.m 22680
1.1.2020 1o 2822020 el Bz 3852 pomi 1704
' 43, 184
i 43,184
i 692800
Honerarum -3
‘Fees(2/3 retained by him) 34,800
Total Salary | 730800
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Less: Stundard Deduction w's section 16(1a) 510,00
| MNet Salary 6.80.600
2, | Income from House Property
Seli-oceupied w's 23(2)8) where property-is Nil
agquired/constructed with borrowed capital on-or
affer 1.4.1999 and such acquisition/construction
computed within five vears from the end of FY in
w]'trch -I.‘-EEIIIB]' was borrowed.
Febs Interest on HOFC Loan {upto Rs_ 2 00.000) 200,000 (-) 206,000
{iross Total Tncome 4,80_600 |
Levy: Deduction w's 80 C
- GPF i@ Rs 4, 700i-p.m 36400
- CGEGIS /@ Re 500- p.m TN | 000
- Life Insurance Premium 103, 300
- Repayment of HDFC Loan 93 000
- Depositin Public Provident Fund 10,000
1.77.900) |
150,000 |
il Restricted to a maximum of Taxable Income 330,600
Computation of Tax Liabifity
Tax pavable 4,030
Less: Rebare w's 87A ~4,030
Net Income-tax payable pl
- Add : Heahh & Education Cess @) 4%, Nil
' Total Tax Payable Wi

#: 1 may hrnmtdﬂmtﬁximhilrtymny a0t be the same in case the taxpayer opts for concessional fax
regime under section 1 13BAC of the Act:



Statement showing particulars of perguisites, other fringe benefits ar amenities snd

FORM NOLIZBA
{See rule 26A(2)(b)}

profits in lieu of salary with value thereof

1) Mame and address of employér :

2} TAN

3) TDS Assessment Range of the employer:

4) ‘Mame, designation and PAN or Aadhasr number of emploves ;

5) lsthe employee 4 direetor ora person with -

substantial interest in the company
;w.hem the emgiﬁj.ra 15 a company)

6} Income under the head "Salaries” of the employee:
{other than from perquisites)

7y Tinuncial Year !

B) Valuation of Perquisites

S.MNo

Mature of perquiisite
(see rule 3)

Value of
perquisite i per

rules
(Rs.)

Amount, if
any fecovered
from the
employee
(Rs.)

Amoumnt of
chargeable to tax
Col(3} - Col(4)
{Rs)

(1)

(2)

3

(4)

31

Accommaodation

Cars/{her aytomotive

Sweeper, garGener,
watchiman or peesonal
attendant

Cias, electricity, water

Interest free or
concessional loans

| Holiday expenses

| Free or concessional travel |

| Free meals

| Free Education

Gifts, vouchers ¢tc

Credii card expenses

Club expenses

Use of movabie assets by
employees.

B3




14 | Transfer of assets to =
- emplovees
5 Value of anv other
he.n:i' IWamenity/serviee pri
1 vilege
16 | Swwck  options  (non- '
qualificd options)
17 Oither benefits or amenities
18 | Total value of perquisiies
9 Total value of Profits in i
| lien of salary as per 17(3)
9. Details of tax, -

{@) Tax deducted from salary of the emplovee ws 192(1) i
& Tax paid by employer on behalf of the employee u/s PR21A) ..

(€ Total tax paid

) Date of payment into Government treasury

DECLARATION BY EMPLOYER

.................................

Cay s e e T e

wirking a8

td:“sqgnanml} rin hareh}’ dﬁ:’]mE pr behalf e | sk

(name of the emplh}f:r} that the information given above s based on the books of
aecount. documents and other relevan records or information available with us and the
details of value of each such perquisite are in accordance with section 17 und rules framed

thereunder and that such ml'ﬂﬁnﬂiﬂ:ln 15 trug and correct.

Place...

Full Name |

Signature of the. person responsible
for deduction of tax

-----------------------------------



FORM NO.12BB
(See rule 26C)

Statement showing particulars of claims by an cmployee for deduction of tax under

section 192

1. Name and address of the employee

2. Permanent Account Number or Aasdhaar
_number of the employee:

3. Finanicial year:

Details of claims and evidence thereof

81
[ B

I.:En L l'E: [ﬂ‘ lﬂ ﬂi'm

Amount
®s)

Evidence /|
particilars

(1)

(23

&

House Rent Allowance:

i31

o o —

(&)

{i) Rent paid 5 the landlord

{1t} MName of 'ehehnd'lnffd

{ifi) Address of the Tandlord

() Permianent Account Number or Aadhaar number, as
the-case may be.of the landlord

Mote: Pepnarent Account Number or Aadhasr number,
shall be I'mmﬁimi if the aggrepate: rent paid during the
prEﬂuus :rw exceeds one lakh rupees

Leave travel CONCESSIONS OF ASsistance -

Lk |-_'|]

Deduction of interest on borrowing:

(1) Interest payable/paid 1o the lender

(i) Name of the lender

(111} Address of the lender

(iv) Permanent Account Number or Aadhaar number of
the lender

() Fi i—mﬁr.hml Enstitations(if available)

{h) Fmp’.ﬂvm{" Favailable)

(g Others

Deduction under Lhapw VI-A

T = rwE A

(A) Section $0C_80CCC and ROCCD

{i} Section BHC

(a) |

()

(et

()

&5



(e) '

(B

@

(i1} Section BHCCC

(iii) Section BOCCD

Chapter VI-A.

(B Other sections (e.g, 80K 80G, 30TTA, ete.) under

I e ot DL ) SRR
information given above iscomplete and comect.

do Hereby certify that the

(Signature of the
employes)

Full Name

&6




ANNEXURE I

POINT NO.4.4.2.1 OF CIRCULAR OF DEDUCTION OF TAX AT SOURCE -
INCOME TAX DEDUCTION FROM SALARIES U/S 192 OF THE INCOME-TAX
ACT, 1961 - FINANCIAL YEAR 2015-16

Compulsory filing of Statement by PAO, Treasury Officer, etc. in case of payment of
TDS by Book Entry,

1. Procedure of preparation and furnishing Form 246G at TIN-Facilitation Centres
(TIN-FCs):

The Form 2443 should be prepared by the PAOMDTOCDDO (hereinalter referred 1o as
F‘n{}s} as per the data structure (File format) prescribed by the DIT (Systems), Delhi which
15 available on TIN website www tin-nsdl.com. The AOs can prepare:Form 2405 either by
using in-house facilities: third party software or by using form 246G Return Preparation
Utility (RPU) developed by NSDL e-Governance Infrastructure Limited (NSDL). which
is freely dewnloadable from the TIN web-site www.tin-nsdl com.

After preparation of form 246G, the AQ is required to validate the same by using the Form
24G File Validation Utility (FVU) which is freely avanlable on TIN website,

Orice file 15 validated through FVU, _fvu file” in CIYDVD/Pén Drive. along with physical
Swmtement Statistic Report (SSK) sighed by the AQ. to be fumished at TIN-FCs, On
successful acceptance of Form 24G at the TIN-FC, an acknowledgement conigining 13
digit Token no. is provided 1o the AQ. The A0 can view the status of Form 240 on TIN
websie,

Book identification Number (BIN) is generated for each _DDO recard with valid TAN:
reported in Form 246G, which is further disseminated 1o the ADs on email 1D mentoned
in Form 24G. AQs need to communicate the BIN details 1o respective DDOs. BIN is to be
gunted by the DDOs in q‘:m:rty ¢-TDSTUS statements, BIN consists of recéipt number
af Form 24G. DDO serial number and date of transfer voucher.

The AD is required to fumish Form 24G within ten days from the end of the month in
respect of tax deducted by the deductors and reported to him for that menth. Only one
regalar Form 230 for & _month-FY* ¢an be submiited.

1.1 Correction in Form 24G;

AQ can file & correction Form 246 for any modification or cancellation of Form 240
accepted at TIN central system: Preparation and validation of correction Form 24G is in
ling with regular form 240G, The vilidated Form 240 correction file (.fya file) copied on a
CD/pen drive is to be submitted along with the provisional receipt of original Form 24G
and SSR to TIN-FC. On successiul acceptance of correction Form 24G at the TIN-FC. an
acknowledgement containing 15 digit Token no. is provided 10 the AQ. The AD can view
the status of Formi 246G on TIN website.

2. Online apload of Form 24G at TIN websites:

For online wpload of Form 24G at TIN website. the Accounts Office Identification
Number (AIN) is u pre-requisite, For online AIN registration. AO need to file at least one
Form 24G through TIN-FC. After AIN registration, AQ can file Form 246G Thmugh ALY
Account at TIN website. Preparation and validation of comrection Form 241G 15 in line with
regular Form 246G (submitted at TEN-FC). The validated Form 249G correction file {.fru
file} is tw be uploaded at TIN website. There is no need to submit SSR in online upload.
For Form 240G accepted at TIN Central System an online acknowledgement containing a
13 digit token number is generated ond displaved to the AQ. The frmat of the
'ﬂﬂhﬁﬂﬁiﬂdgﬂmﬂ is identical to the one issued by the '['I"-JvFE‘

N charges are applicable to AOs for enling upload of Form 246,

On login, AQ can also ViewDownload BIN details and update demographic detsils.

5T



Mo Digital Signature Certificate (DSC) is reguired for registration and online uploading
of Form 240G,

2.1 Online uploading of correction Form 24G at TIN website:

A can file a correction Form 240G for any madification or cancellation of Form 24G
accepted at TIN Central Svstem. Preparation and validation of comrection form 24G is in
line with regular form 246G, The validated Form 246G correction file (.fvu file) can be
uploaded online through ACH account at TIN website. For correction Form 240 accepied
at TIN central system. an online acknowledgement containing a 15 digit token number i3
generated and displaved to the AQ. The format of the acknowledgement is identical to the
one issued by the TIN-FC, There is no need to submit SSR and provisional receipt of
original form 244 in enline upload. '

3. For FAQs and further details: AOs are advised to log on TIN website www.iin-

nsdl.com
LT



ANNEXURE 1V

Furnishing of Monthiy Form No. 24G Statemients by Pay and Accounts Officers
(PAOs)Distriet Treasury Officers (DTOs)/Cheque Drawing and
Disbursing Officers{CDD{Os)

1. Under what income tax rule should Form 246G be filed?

Ineome-tax Bepgriment Motification po, G1/2010 dated May 31, 2010amended the: Tncome
Tax Rule 30 which mandates that in case of an office of the Government, where tax has been
paid 1o the credit of Central Govemment without the production of & challan {associated with

df-'wslt of the tax in mbmk! Wﬂﬂmﬂmﬂmﬂﬁmﬂ

1. Who is the relevant PAGYCDDODTO whoe is fiable for filing Form 24G?

A refevant PAQ/CDDOIITO s that office to whom the Deductor/DDO (TAN holder) reports
remittance of TDSTCS through book adjustment, Generally, the Central Govemment DDOs
report TDS throngh book entry to their respective Pay and Accounts Officers (PAOs) and the
State Government DDOs report TDS through book entry to their respective District Treasury
Offcers(DTOs, Such PAOs and DTOs sre pequired to file Form 246 on mnnlh!:.-'hmis.

There are alse cases of Cheque Drswing zod Disbursing Officers (CDDOs) who report TDS
through book entry directly to State AG. For example, PWD. Forest Department ele. Such
CDDOs are also required to file Form 246G on monthly “basis, “Schemaric ﬂlﬁgrmn at
Anrexure-111 clarifies the person responsible for filing Form 246 in different scenarios.

3 Can the same office/officer also act as DDO and AQT

Brdingrily, the PAO.office is the one to whom the DDO reports the TDS and therefore, bath
should be from different offices, However, where the DDO nmrl AD are the same, as i the
ense of CDDHs, the statistics report of Form 246 should be counter signed by his superior
officer.

4. What is AIN and whe should apply?

Actounts Office Identification Number (AIN) is:a unigie seven digit which i allotted by the
Directorute of Income Tax (Systems), Delhi, o every AQ. Each AO is uniquely identified in
the system by this number. AO% are required o apply for AIN with jorisdictional TDS office.
The AIN application can be downloaded from TIN site. Every AIN holder is required ta file
Form 240,

Each DDO is identified in the system by.a Tax Deduction and Collection Account Number
(TAN}. This number is allotted b Income Tax Departrment.

5. Where should the Accounts Office Identification Number (AIN) application be
suhmitted 7

The duly filled and signed application for AIN afloiment is 1o be submined in
phyzical form by the PAG/ CDDO / DTO 10 the jusisdictional CIT (TDS). Compleic and
comrect AN application forms will be forwarded by the jurisdictional CIT (TDS) to NSDIL e-
Governance  [Infrastrociure  Limited (NSDL), Tiunes Tower. 1st Floor, Kamals Mills
Compound, ﬂenawlﬂapmhhrg Lower Parel, Mumbai - 400013 recommending allotment of
AlN 1o the PAO( E’DD_EI DTL3,
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6. What information should be submitted through Ferm 24G7?

Every AQ-should fumish one complete, comect and consolidated Form 249G every month
having details of each type of deduction / collection separately viz, TDS-Salary | TDS-Mon
Satary / TBS-Non Salary Non Residents / TCS made by each DM under his jurisdiction,

T. "Where slmulﬁ Form 246G be submitted?

Form 240 is 1o be' fumished only in electronic form in 8 CDVpen drive at TIN-FC4 or online
thmugh AD Account at wwiw bin-nsdlcom web poral, The facility to submit Form Mo, 240
online 5 available free: of cost Provisional Receip Number (PRN) is issued as - an
atknowledgement of the receipt of Form 24G,

8. How to register for ouline Gacility?

Registration for AQ Account 15 mandatory for filing Form No. 274G online through TIN
website, wiwvw bn-pedlcom. Registration AQ Account 1% required once only. A€ required i
subamit the Form Mo, 246 at TIN-FC at least once to comply with the Know Your Customer
(KYC) norms for registration of the AQ Aceount. After registration, it is optional for AD
either 10 submil the Form Na.24G in CD/Pen drive at TIN-FC or online,

9. What are the fonétionilities available with A Acconm?
Through the AD Account, the AQ can view the status of Form Mo, 246G filed, obtain BIN
(Book Tdentification. Number) details, update AO profile and upload Fom Mo 240, The
statis fracking is based on AIN and concerned Provisionsl Receipt Number (PRN) of Form
2

10 Can the AD Turnish Form No, 240G in paper form?
No. Form 240G 35 to be filed only in clectronic form,

11. Can the AQ submit the electronically preparad Form No.24G at the Income Tax
Office? '
Mo, Electronically prepared Form No.24G can only be submitied ap TIN- FCor onling

12. What does Form 240 contain?

Every Form 246G should be prepared in accordance with the data stracture pn:au:nbm.i by the
Income Tax Departmeént (ITDY: Form 240 contains-

= Dietailsof the AC filing Form 246 { AN, name, demographic information, contact
detaits). .

»  Category of AD (Central / State Government) along with details of ministry /state.

s Siaterrent detuils (nionth and vear for which Form 24G is being filed).

= Payment summary; nature of deduction wise (TDS ~ Salary TDS Non-salary / TRS=
Nﬂ]‘n—iﬂ]ﬂf_‘r Non-resident / TCS). _

» DD wise payment details (TAN of DDO, name, demographic details, total tax
deducted and remited to the Government scoount {ALG, ( Pr.CCA).

= DDOs which are associated with the AO. If the AD wantsTo add/delete or update
details of DD, same shiould be mentioned in the statement.

13. What is the procedure to prepare the Form 246 statemens?

T



The A= ean prepare Form 240G either by using in-house Tecilities, third party sollware or by
using Form 246 Prepacation Utility developed by NSDL. which is freely downloadable from

the TTN wabdsite (www. tin-nsdleom ) or [T websile Ww}.

Uce the statement i3 prepared, the AQ shall yalidate the same by using File Validation
Usitity. (FVL) developed by NSDL and freehy avaitable at the TIN or ITD website. The
statement can be fumished in Compact Disk (CD) at any of the TIN-Facilitation Centres
(TIN-FC) managed by NSDL alomg with Form 246G Statement Statistics Repont (generated
theaugh File Validation Utlity), duly signed by the AQ. The list of TIN-FCe is available at
TIN o ITE website:

Once Form 240 is accepted by the TIN-FC. it will issue a provisional receipt with a Lmiqu:
Provisiona! Receipt Number (PRN) 1o the AD a8 8 proof of submission of the statement,

14. What is Form 24G Preparation Utility?
The Form 240G Preparation Uility i a Java based atility, Form 240G Prepararion Utility can be
freefy downloaded from wwwtin-nsdlcom, After downloading, it needs to he saved on the
leeal disk of the machine,

JRE {(Java Run-time Environment) [versions: SUNJRE: 142 02 or 142 03 0r 1.4.2 (4 or
IBM JRE; 1.4.1.0] should be installed on the compater where Form 246G Preparstion Uitiliny &
mng r.rrs'lrallstd RE s tmel:.f downloadable from  hug./lavasuncom  and
A s/l or von can ask vour computer vendor
(hardware ) o mstall the: same for youw oy '

Form 24G Preperation Utility 'can be exccuicd on: Windows platform{$) Win 2K Pref./ Win
2K Server! Win NI 4.0 Server! Win XP Prof. To run the _Form 24G Preparstion Utility’;
click on the _24GRPU bat” file.

[f JRE is not ingtalled on the computer. then on clicking _24GRPU bat', a message will be
displayed. In such cases, install JRE and try agan. 1F appropriate version of JRE is installed,
then the _Form 240 Preparation Ltility® will be displayed.

15. What are the steps to downlond and install Form 246 Preparation Utilicy?
For assistance in downloading and wsing Eqrm_f.?#ﬂ' Preparation Dulity, please read the
instruetions provided in JHelp® in the Form 24G Preparation Usility, This unlity can be used
for preparation of Form 240 with apto 75,000 records, Form 240 Prepamtion Usiine (version
1.2} should be gsed for pepualar gid gorreciion Siatements:

16. What is File Validation Utility (FYL)?

The AQ should pass &u: !-ﬂ-rm 244G {Hagtﬂm?ﬂwmmn} file ‘generated wsing Preparation
B AT ﬂﬂr{lu@h Ahe VI o ensure formiat level sccuracy of the t'd-e
This utility is also freely dumiiunﬂdnblc fram TN website, In case the Form 240 containg any
grvors, the AQH should rectify, the same, After rectifying the: errors, mers}umidpmstm
rectified Form 24G through the FVLL This process should be continued till an error-free Form
240 is generated; Form 240 (regular/correction) prepared from FUY, 2005-06-onwards can be
validated osing this uiilioy.

The Form 24G FVU is & Java based wtiliey. JRE (Java Run-time Envivonment) [versions:
SUNJRE: 1.42 02 or 1.4.2 03 or 1.4.2 04 or IBM JRE: 1.4.1.0] should be installed on the
computer where the Farm 146 F‘ﬂ.' (i hemg msﬂ]led IRE iz fm*.w downloadable

from Mmﬁm and ar you &an
requiest your computer vendor (hardware) to install the same for yow

Tl



The Form 24G FVL setup comprises of two files. namely-

*  Form 24G FVU.bat: This is s setup program for installation of FVU,

* Form 24G. FVU _STANDALONE.jar: This is the FVU program file.
These files are in an executable zip file (Form24GFV . exe) (version 1.2), Thiese files are
required for installing the Form 24G FVU.

Instructions for extracting and sohup &re given in:

« Form 240G FVU Extesct and Setup

17. After preparation of Form No. 246G statement through RPU, three files are
generated when such statement passes through FVU. Is the AD required to take all
three files in CD /Pen drive to TIN-FC?

When a valid file is passed through the FVU, the following three files are generated:-

{a} The upload file
(b} Form 24G statement Statistics Repont and
{c) Form 24G,

Every Form 240 (upload filey mentioned at Sr. No. (a) s to be saved in CD -and the
same should be accompanied with the Statement Statistic Report mentioned at S, No: (b), in
paper form duly signed by the Accounts Officer. which needs to be submitled at TIN-FCs,

Form 24G: Form 2440, ai serial number (c) uwbove, is a reader friendly format of
TDS/TCS Book Adjustmient form. This s like the physical form of Form 24G in himl format,
It sontains all the details of Accounts Officer as well as Drawing and Disbursement Officer.
There is no need 1w submit this fife.

18. Can the Form 24G Statement be corrected? \

Every Form 244 15 to be prepared in sccordance with the data strecture preseribed by the
income Tax Department (1TD): IF it does not confirm to the new data structure it will be
rejected by TIN:

As per procedure; statements relating to Form 249G should be compleie and correct: Na
fragmented stalements are expected to be filed (i.c. separate statéments giving detafls fior
déductions under different form type with respect 1o the same AN, FY and month). However,
any mistake made in an original accepted staternent can be rectifed by submitting a

_correction statement’. For correction. the latest version of the RPU should be
downloaded from TIN website,

Form 246 corrections:can also be uploaded dissetlyat the TIN website, For diréct upload ar
TIN Central system, AQ has 10 first register ATN ar TIN website and upload the Form 246G
gorrECtion.

19. What are the different kinds of correction statements allowed?

There are two differcnt types of correction statements that can be fumished by the AO. These
~gre listed Below.

M (Modify) -: For any modification in the existing Form 240 statement,

o X (Cancel) -+ For canceliation of an'existing Form 240 statement.
For prepamation of comrection statement, the receipt number of the criginal statement and
receipt number of the preyious statement is mandatory,



Incase of first comection, PRN of original ststement should be  provided in ficld Receipt
number of Original Statement! and also in the field -Receipt number of Previous
Statement —.

In ¢ase # eorrection statentent has afready been filed earlier, PRN of original statement should
B provided in field “Receipt aumber of Original Statement™ and PRN of last correctian 10
be mentioned in field “Receipt number of Previous Statement™.

2ih What is M ~Type of Correction Statement?

This type of correction statement is 1o be fumished by A, 3F it wishes to update any of its
details like its name, address, Responsible person details. category, Ministry. State or deletion
and addition of DO (Drawing & Disbursing Offiger) ete. Modifications in AIN (Account
office ldentification Number}, Financial Year and Month are nof allowed,

There ane three maodes by which changes canbe made in the DDO details provided in original
Form 240 stafement:

Adld; DO records can be added to the original Form 24G statement
s Update: details of DDO (e, TAN. TAN Name, demographic nnd contact detaits,
- amount of tax deducted and remitted; nature of deduction) can be updated for
the DDO records provided in original or subsequent correction statenvent
»  Deiete: DO records provided in original Form 240 or subsequent eomection
statement it be deleted
M-type ¢orrection statement will alwavs contain AQ details and detaits of DO which are
added and/or delered.

1. What is X—Type of Correction Statement?

This type of correction staternent s to be furnished by AQ if it wishes 10 cancel an existing
Form 240 statement. Filing of Correction type-X will altow As to file regular Form 24G for
th same primary key (AIN, Financial vear and Manth). This tvpe of comection is'to be filed
only i the. Fanm 240 has been fled with wrong AN, F.Y. or Month.

22. What is BIN?

BEN stands for Book [dentification Numberl for cach form type mentioned in the sccepted

monthly form No. 246G, BIN consists of the following:

|t} Receipt Nomber: Receipt number is s seven digit unique number gesiersted on successful
-acceplance of Eomm 240G,

(iDDO Serial Number: It iz a five digit urigue number geperated for every DDO
transaciion reported in Form 240 statement,

(iie) Transfer Voncher Date: 1t is the last daie of month for which Form 24¢ statement s
fried.

BIN is: required to be disseminated to:the respective DDOs who in tum-are required to report
the same in the TDSTCS Statément. The quoting. of BIN has been made mandatory w.ef
01 *Febtmuiry, 2012, BIN is a onique number to verify- the claim of TDS deposited. without
peoduction of challan. As it isa verification key, it is advised that valid BIN disseminated by
AQ 1o the respective DO should be correctly £ FEE&d in TDS statement

23, When is BIN gencrated?
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O processing nl'mm:d Form: 240 statement, BIN is generated for each BPDO record (with
valid TAN) present in Form 24G stitement. BIN are gencrated at TIN Central Svstem and
intimiated 1o the PAGS with details of TAN and Form Type,

4. What do the PAD and DDO have to do with the BIN?

PAOY have to disseminate the BINS to respective DBOs. While preparing the quarterly
TDSTES statement, DD has to gquote the said BEN details, if tax has been paid through
transler voucher (book adjustment),

Bis generated for-a particular 24Ceare mailed to the AD on the e-mail id provided in Form
J400, In additioh, AD may also download the BIN detmils throngh AO login at TIN dte.

25, Under what circumstances will BIN be gengrated?

e BN will be generated for valid TAN-DIXO records added in Form 240 corrediion
Statemeent.

« BN will be genemted for DO records wheee invalid TANSTAN not present in
Incame Tax Department database s updated with & valid TAN.

*  New BIN will not be gencrated for any update made in TAN name; demgraphic and
contact details, amounl of Tax deducted and remined or nanre of deduction,

o BIN details will not be generated for deleted DDO tecosds.

26, What is the utility of BIN?

The BIN details and -amount of TDS reported in the quarterly TRSTCS Statement filed by
the DI will be matched with the respective detatls filed in Form No.24G filed by the PAD
for verification purpose.

17 Are there instances where BIN detubls and amount of TDS reported in TDSTCS
statements do not match with that reported in Form 2467 What are the consequences of
stich mismatch?

(1) Instances. of wrongfincomect reporting of E}?'- by the DDOs in the TDS/TCS
Satement have been observed. Reporting of incorrect BINs and cortesponding amourt in
TDIS statement will lead 10 mismatch with the respective amount s5 reported in the Form No.,
240G, In this situation, the corresponding deductees ‘may not get credit of the TDS/TCE,
Therefore, the BIN as disseminated by the respective PAC) shonld be reported correctly along
with the correspending amount in the TDS/TCS Statement filed by the DDOs,

(iiy  Ina number of cases. one distinct DO has been found to be repaned by maore than
ane ALY in the Form No. 24G for the same fonm type of TDS statemant which is not & valid
seematio. The DDOs and respective. ADs are advised to reconcile the issue. and one DDO
should be mapped to one AQ only for a pariicular form type for o paricular month.

28. What are the duties of PAOs/DTOs/CDDOs?

i Toapply For AIN with urisdictional TDS office. AIN applicativn can bedovinloaded
from TIN sie.
ii.  To pbiain comrect TAN from the reporting DB,
fil.  Tofile Form Mo, 24G{(In CD, BVD, Pen Dirive}, witliin 10 days from the end of the
month, electronically either-at TIN-FC or by direct online upload at TIN website.
iv.  To teack status of the filed Porm No. 240 through TIN websine.
v, Todownload Book ldenrification Mumber (BIN} generated on the Basis of 240
Alement '
vi.  Todisseminate BIN to the respective BDOs.
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19, What are the duties of DDOs?

i To provide correct TAN to their PAOsDTOs/CDDOs 1o whoem the DDO/Deducior
reports  the tax so deducted & who is responsible for ceediting such sum to the credit
of the Central Government. '

i, Ta report to PADSDTOCDDOS, the details of tax deducted-and credited 1o the
Ceniral Government account through book adjustment.
iti.. To guete BIN in the quarerly TDS/TCS Siaternent (240, 260, etc) for the tax
deducted and credited through book adjustment.
v, Filing of TDS/TCS statement (2442, 260 ete) within the due date.

v.  To download Form 16264 from TRACES wehsite (www Jdsepe gov.in) and timely

isspance of the same to the deductes,

Hh. What are the consequences of non-goofing of BIN details in quarterly TDS/TCS
statement T

ta) BIN details and amdunt of TDS reported in the quartesly TDSTCS Soitemant fHed
by the DDO will be malched with the details filed in Form No.Z4G filed by the PAD
for verification purpose.

{b) Any wrong information reporied by the DDOs in TDSTCS Statement may fead
mismatch due to which cradit to the respective deductee will not be available in the
deductes’s Form Z6AS,

fe) Further details are avatlable sar TIN website www tin-nsdlvom - &nd’ ITDF wehsite
WA I Omietaxindla, Bov, i,

3. What is the format of Form 167164 to be issued to'the deductees?

It is mandatory 1o download and generste the Form 167164 from the TRACES ponal
only. Deductor is allowied 10 issue manuatly only part _B” of Form 16 for salary details,

32, Is there any scenario where the DDO is also reguired to obtain the AIN?

Yes, if the deductor is in the cupacity of CODO and dircotly reports tax deduction through
stansfer voucher to State AG. in that case CDDO s required to obtain the AIN and file 24G
for the respective book adjustment entries ‘and then also reguired ‘1o file the TDS/TCS
statement 85 a TAN hoider.

For cxample in the cise of Executive, Engineer in stete Government who are miaking
paymenis 1o the contractors afler deducting the TDSTCS through cheque are able 10 file
Form 260 for reporting such TDS transactions. They will be required to obiain the AN and
file form 24G for monthly reporting of these book adjustment entries and file quarteriy THS
statements as TAN holder by quoting the corresponding BINs,

‘i
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ANNEXURE V
“Person Responsible for filing Form No, 240 in case of State Govi. Departments”

| =

Type of Reporting of Person Responsible (AIN
Book Entry holder) for filing 246G,
A Et_gf,gfﬂ.._
B PAC ! DTO
C PAO/DTO
¥ PAO [ DTO
h ChDo
F STO
Al mm Cierperal
. bTO Dum:l T:tm_} Office |
STO
DDO_| o ..mi m
CDDO mem;i Eh:htning Officer




ANNEXURE V1

POINT NO.4.9 OF DRAFT CIRCULAR OF DEDUCTION OF TAX AT SOURCE
FROM SALARIES U/S 192 OF THE INCOME TAX ACT, 1961 — FINANCIAL
YEAR 2015-16- PROCEDURE OF PREPARATION OF OQUARTERLY
STATEMENT OF DEDUCTION OF TAX UNDER SECTION 200(3) OF THE ACT

L Quarterly e-TDS: statement/return shioukd be prepared by Deductor/BDE) as per the data
structure {File Format) prescribed by the DIT (Systems), Delhi which is available on TIN
website www.tin-nsdLeom. DeductorDDO can prepare ¢-TDS statement/retum either by
using in- -house facilities, third party sofiware or by MsHE Return Preparation Utility
(RPU) developed by NSDL e-Govermance Infragtructure Limited (NSBL), which is Freely
downloadable from the TIN website:

Atter preparation of e-TDS statement/return, the Deductor DO is required to validate
the sumé by using the File' Validation Utility (FV1I) which s fieely ‘available on TIN
website.

2. Procedure of furnishing of ¢-TDS statement/refurn at TIN Facilitation Centres
[T.lN-FCﬂ:

Once file 15 validated through FVU, . file® s generated. Copy of this: _.fu file' in
CD/DVDPen Drive along with phs«smal Form 27A duly flied and s:tgned by the
Dedictor/DDO or by the person authmxpd by the Deductor/DDO; 1o be fumnished at
TIN-FC, an acknowledgement containing a unigue 15 digit token number is provided to
the ﬂ&dutmr."DDD Deductor/DDO can view the statug of e-TDS statement/retum on TIN
withsite,

Cnly one regular ¢ TDS statement’refum for a _FY-Cuaner-TAN-Form' can he
submited.

2.1 Correction in «-TDS statements/returns:

200 CPC-TDS portal (www.idscpegoy in) has also introduced online comection of
statements whereby personal information, PAN correction, add/update of challan
information, edd/update of salery detail, add/update/movement of deductes Tow ¢, can
be done in the statements filed by the deductors, with or witheot the digital signatures.
Far further details. Kindly refer the matrix below:

B Tl Feramal Chailn FAN AR r |I|-I|a|.1::-.11 Floddyy | Deleemal
Sammiiery | Isforhation | Corneition Comechon | Conection | Chailam Leix Add Galany
Wicw (epmatched. | (Anmecly | (e i Pasmem | dodoce | Dedoosid
Aefeachad IEs atmiemenl v s
Dednowte +
educize
Sen e
Amlins g Y Y Y ¥ LS X ¥ ¥
Coprection
Iwhth ibgial
SEp ARl
201314 |
di iy |
Crolime X Y Y N H: | 7% Y N
Sprrectio i
torith  ligiel i
Signadyn:, |
pEbor Ty 25
14 oo mrds§ | .
Timline. % N N N ¥ ¥ N N
L g o B
{wlehnie
digiial
M1 3-14
oepwndal) |
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Lorrection

{ weithppadigical
signtute, |
prisic 20 3-
14 ‘perwards)

Gnlme ¥ N ¥ ‘ N N ‘ ¥ X N

For more infordtion, deductors are advised to refer to e-tmtoralsFADs available on
TRACES ponal, Onhpe correction entails no charpes and does away with the
requirement of downloading conso file and wisiting TIN-FCs:

112 With effect from I* January, 2005, TRACES will be providing 2 correction
window of 7 days from date of processing at CPC-TDS (generally 2 days after date
of filing of statement). Thiy facility will enable the filer to correct PAN errors and
challan mismaich cases identified by CPC-TDS and avoiding of issuance of demand
notices. Therefore, deductors are advised to check the processing status prompily so
as to utilize this facility.

213 DeductorDDO ean also file a correction e-TDS statemeént for any modification in
the e TDS statement. Corection statement can be prepared by asing the TDS
Consolidsted  file that is-available at TRACES (wwoiidsepegov.in), Validadon of
cotrection statement i in ling with regular e-TDS statement, physical Form 27A duly
signed #nd Statement Statistical Report at TIN-FC, On successful sccepiance of
comrection ¢-TDS statement &t the TIN-FC, an acknowledgemen containing a unique 15
diggit token no. 15 provided 19 the DeductorDDO. Deductor/DDO ean view the status of e-
TDS statement on TRACES website.

3. Procedure of preparation and furnishing of paper TDS statement/return at TIN-
Facilitation Centres {TIN-FCs):

All sttement/returmn in Form 240 are required to e furnished in computet media except
in case where the number of deductee records are equal to or less than 0. Paper
statement/return duly filled and gipred by the Deductor/DDO can be fumished at TEN-FC.
On successful acceptance of paper statementreturd at the TIN-FC, an acknowiedgment
containing @ unique |5 digit token no: is provided 1o the DeductorDDPO. Deductor BHO
can view the status of paper statement/retum on TIN website, No charges are applicable
for paper TDS statement/retun.

31 Correction in paper statements/returns:

The physical TDS statement/return i3 to be filed again in case of any correction to &
physical TDS statement/return accepted at TIN. The deductor will submit the duly filled
amwd signed physical TDS statement/retum -along with a copy of provisional receipt of
regular paper statement/return ar TIN-FC, On successful ALCEpance of correction paper
statement/return at the TIN-FC, an acknowledgement containing a unique 15 digit token
number is provided to the Deductor/DDO. Deductor/DDO can view the status of paper
' ststernent/retum on TIN website,

4 Procedure of furnishing of TDS statentent'return online at TIN wehsite:
DeductorDDO s required w procure. Digital Signamre Certificate (DSC) for online
upload of e-TDS stalement/retum. After registration on TIN website, an authorization
lettar b the Deductor DI should be provided on the letter kead of the organisation to
NsBDL. Unce application 15 approyved by NSDL, user 1D s created and intimated to
BeductorDDO on their registered email 1D provided a1 the time of registration.
Preparation and validation of e TDS statement is in line with repular e-TDS
statement/retumn {submitted &t TIN-FO). DeductonDDO can Togin with its nser 1D and BSSC and
8



upload the validated e-TDS file (fn file) generated by the FVU to the TIN website. On
suceessful acceplance of ¢ TDS starementreturn at TIN, an Acknowledgement containing - a
unigue 15 digit token no. and 8 digit receipt number is generated and displayed. There is no need
t submil physical form 27A in online upload. Deductor’DDO can view the status of - TDS
statement/refurn on TIN website:

No charges are applicable for online upload of e-TDS statement/reiurn.

4.1 Correction of e-TDS statement/return online at TIN website;

BeductorDDO ¢an file a correction e=TDS statement/retum for any modification in e
TDS statement/return accepted at TIN central svstem. Correction statement/return can be
prepared by using the TDS consolidated file only, available at the CPC-TDS portal
www.tdsepe gov.in through TAN regisiration. Preparation and validation of ¢-TDS
statement i5 in hoe with regular ¢-TDS statemenvretum (submitted at TIN-FC)
Dreductor/ DO can login with s user 1D and DSC and upload the validated -TDS file
{-fvu file) generated by the FVU to the TIN website. On successful acceptance of
correction e-TDS statement/retum at TIN, an acknowledgement containing a unique 13
digit foken number 35 generated and displaved. There is no need o submil copy of
provisional receipt of regular e-TDS statementretumn, physical Form 27A and SSR in
online upload. Deductor/DDO can view the siahs of o-TDS siatement/roturn on TIN
website,

5. For FAQs and further details, Deductors/DDN0s are advised 1o log on website
www.tin- pedl.com
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ANNEXURE-VH
MINISTRY OF FINANCE
(Department of Economic Atfairs)
(ECR & PR Division)
NOTIFICATION
New Dethi, the 22% December, 2003

F-No. 5/7/2003-ECB &PR- The government approved on 23" August, 2003 the propasal to
implement the budget announcement of 2003-04 relating to introducing & new restrochuned
defined contribution pension system for new entrants to-Central Government service, éxcept
to Armed Forces, in the first-stage, replacing the existing system of defined benefit pension
SYET.

i

it

The sysem would be mandatory for ll mew recruits to the Central Government
seevice from 1™of January 2004 (except the anmed forces in the first stage). The
monthly contribution would be 10 percent of the salary and DA 1o be paid by the
emplovee and matched by the Ceptral government. However, there will be nio
contnbution form the Government in respeet of individuals who sre not Government
employees, The contribution and investmen retums would be deposied in 2 non-
withdrawebie pension. lier-] account. The existimg provisions of defined benefit
pension and GPF would not be available 10 the new recruils in the Central
Government service.

In addition o the above pensien account each individual may akse have 5
voluntary tier-I withdrawable account 2t his option. This c-ptmn 15 given as OPF will

be withdrawn for new recriits in C entral govermment service. Government will make
ro- confribution intd this account, Thess dssets would be managed through exactly the
above procedures: However, the employee would be free to withdraw part or all of
the _second ber’ of his mongy anyviime. This withdrawible sccount does not
comEtite pcﬂsm investment, and would atteedt ne spedial tax treatment.

Individuals can mormally exit at or afler age 60 vears for tier-1 of the pension
‘system. At the-exit the individial would be mandatorily required 1o invest 40 percent
of pension wealth 1o purchase an amnuity (from -an IRDA- regulsted life insurance
company). In case of Govemment employees the annuity should provide for pension
for the lifetime of the employee amd his: depsmdﬂnt parents and his spouse af the timeg
of revirement, The individeal would feceive o lump-sum of the remaining pension
wealth, which he would be free to utilize in any manner. Individuals would have: the
flexibitity o feave the peminn system prior 10 age fill, However, in this case, the
mandaiory annuitisation would be 80% of the pension wealth,

Architecture of the new Pension System

k-4

i) It will have a centrsl record keeping and accounting (CRA) infrastructure;
“several pension fund managers (PFNSs) to dffer three categories of schemes viz:
option A, B and C.

(it} The participating entities (PEMs and CRA) would give out easily understood
mformation about past performance, so that the individual would be able w
make informed choices about which scheme 1o choose.

The effective date for operstionalization of the new pénsion system shall be form " of
Jmmuary, 2004,

ULE- SINHA, Jt. Secy.



ANNEXURE-VINI

MINISTRY OF FINANCE

Department of Revenue
H‘.‘-ﬂﬂﬂlhﬂ!inﬂ_limd?m]

Notification

New Delhi, the 24% November, 2006

INCOME- TAX
50,1048 (E) - In exervcise of the powers conferred by sub-clause (1) of clause (18) of
Section 10 of the Income-tux Act, 1961 (43 of 1961), the Central Government, bereby
specifies the gallantry awards for the purposes of the said Section. mentioned in columi
2 of the mhle below awarded in the circumstances as mentioned i corresponding

column 3 thereof:-

Table
SI. No. Name of gallantry awand Circumstances for eligibility
(1 i) i3
1. Ashok Chakra ‘When awarded to Civilians for
gillantry
2 Kim Chakes « do -
3.  Shaurye Chakira ~do -
4. SarvoianfeevanRaksha When awarded 1o Civilians for bravery
Padak

:
;

10. NaoSena Medal

11. VayoSena Medal
12, Fire Services Medal for Gallantry

displayed by them im life saving scts.
- -

<do -
awarded

courage displaved by members of police
forces, Centrul palice or security
Forees and certified to this effect by
the head
of the depastment concemed

When for nets of

- oy -
When awarded for acts of courags

by certificate issued to this-effect by
refevant service headquarters. '
- do -
« di) =

When awarded for acts of courage
or conspicuous  pallantiy  and
supported

by certificste issued (o this effect by
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the
lust Head of Department.
13. President's Police & Fire: -do-
Services Medal for Gallaniry
14. President's Fire Services Medal for

Galluntry do-
13, President's Home Guards and -dir-
Civil Defenice Medal for Gatlantry '
16. Home Gruard and Civil Defence
Medal fior Gallantry -dlo-
( Notification no, 1156/F Mo, 142/29/90.TPL )
T.K. SHAH
Director
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ANNEXURE IX

MINISTRY OF FINANCE
Drepartment of Hevenue
Central Board of Direct Taxes

New Delhi, the 29" January, 2001

S.O.81(E) In exércise of the powers conferred by sub-clause (i ) of clause
(18) of Section 10 of the Income —tax Act, 1961 (43 of Islﬁtj}l the Central Government,
hereby specifies the gallantry awards for the purposes of the said Section and for that
purpose mﬂ]s:e,s the following amendment in the notification of the Government of India in
the Ministry of Finance, Department of Revenue (Central Board of Direct Taxes) number
S0.1048(E), dated the 24 November 2000, hamely:-

In the said notification, in the Table. against senal numbers 1.2 and 3 under
column {3) relating fo —Eircumstances for eligibilityl the words < civilinns! 152l be
nEilted.

(Kotdiendin Ka 22 BN 4310 T L)

T.K. SHAH
Director
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ANNEXURE-X

FORM NO. 10BA
{(See rule 11B)
DECLARATION TO BE FILED BY THE ASSESSEE
CLAIMING DEDUCTION LSS 80 GG

IrWe. ... LA

{ h-za.me of the assessee with permanent account number or Aadhar number)
do ‘hereby centify thai dmng the previous. Year........... «I'We had occupied the
prenise; . {full addsess of the premise) for the purpose of my/four
ummsl-dml:l: m: g permd uf ......... AT months and have paid Bs: ... U
In -Laﬁl.‘h"thmuﬁ.h crossed chegue, bank draft towards payment. of et to
ShriMsMs. .. Aname and complete ﬁd&mas of the Iﬂfbdtﬂn:ij

t i Rurther certified that no other residential accommodation is owned by

&) memy spouse’my miner child/our family (0 case the assesseeis HUF), at
...................... where I'we ordinarily reside/perform duties of officer or
cmpIm'mml or carmy on business or profession. or

b) mefus at any other pluce, being accommodation in my eccupation, the value of
which is fo be determined wis 232 WaKi)of wis 23(2Wb).
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